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ch:d Ki6m todn nOi bA

QUY CHE KIE,M TOAN NQI BQ

CONG TY CO PHAN TAP DOAN HAPACO
(Ban hinh theo Quydt dinh s6 09 tlgAy U thting 06 ndm 202 1 c,Jn HQi ding quan tri)

CHIIONG I
QUY Dtr.{H CHUNG

Didu 1. Ph4m vi rlidu chinh

qu1 chd ni1 qu1 dlnh re llrr,rc tieu. pham vi hoat dong, vi td, nhiem vq. qu16n han, triich

nhir'rn (ua kiim ruin ndi hd tai Cong tr t o phdn ldp do.rn HAI'ACO r.r mdi quan he rrii cdc

bQ phqn khac bao gom ei phrm r i r ii c/tch thtc cung cap thdng tin phuc vu ki6rn toiin: trong

do co cxc )eu cru ri trnh d,,re hp. khi.h quJn. (a( npu)cn tic uo ban. liu r'iu re trrnh tl,.'

rhul cn rron. r ifc dam bao chit luung cta kiOm toiin n6i bir vd cric niri dung c6 li€n quan khiic.

Diau 2. D6i tuqng 6p dung

Qu1 ehi nil ip dqng cho tat ca thdnh vien b6 phdn kiCm tohn n6i b6 r:ta COng ty vd cdc t6

chic, cii nhin trong C6ng tl CO phan Tip dodn HAPACO co li6n quan d6n hoat deng kiim
loAn nQi bO lrong pham vi toiin doanh nghiip bao gorn ca tru srr chinh. chi nhrinh, vin phdng

dai di€n. cdc C6ng ty thdnh r.ien.

Diiu 3. Cirii thich tit ngri

l. ('.rnp t): I i('i,ngtr Co philr Idp doin H \l'^(O
2. Kiem to6n ndi b6: Lar viec ki6m tra. danh gii. giim sdr rrnh di,\ du. thich hpp vii tinh hiiu

hlcu ljua l cm s()a[ no] ho.

3. Nguoi lim c6ng t6c kiem toiin ndi b6: L,r nguoi thqc hidn cdng tac kiem k)irn na)i b6 cia

Cdng ty.

J. Ngutri phu trieh kiim toin noi bd: Lii nguqi duoc cip c6 thAm qu,ven thco cluy dinh cta
phip lud-t ho[c thco quv dinh cua COng q giao phu triich ca)ng tdc kiem toi]n n,li hir ctr
C6ng t),.

). \Fuoi co licn quan eur ngLr,ri larn cong tac kiem torn ndi hd: I r ho ,lc. m.- dc. h,i nui,i. nrc

nuui. bri ehirng. rne chung. bo \ u. me vo, vo. chdng. con de. con nudi, anh ru01, chi ruQt, em

ru6t. anh rt. em re, chi ddu, em ddu.

Didu 4. Mgc ti6u cta ki6m torin nQi bQ

Ihong tluu uie hoat dong kidm trir. diinh gii vd tu van, kiem to,n noi bQ dua ra cric ddrr biio

rnrnF tinh J,,( lip. khjrh qrun ra cdc kiin nghi ri cac nqi dung.ru di1:
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ch'i Kidm todn n1i
a) HC th ki so6t noi bO cta Cdng ty da du00 thi lap vd v?n ha mot c6ch pht hAp

nhim phdng ngira, phiit hien, xu lj cric rii ro cua Cirng t1.

b) Cliic quy tdnh qu,rn tri !a quy trinh qurin ly rti ro cta Cdng ty dim brio tinh hieu quii vd o<i

hieu sual cao:

c) Cric muc ti0u hoat d6ng vd ciic muc rieu chieln luoc. ke hoaeh ru nhiem vu c6ng tric mit

COng t) dat duoc.

Diiu 5. Vi tri cta ki6rn tofn nQi bQ

1. Vi tri cta b6 phAn kiem todn niri bir trong C6rg ty:

B,r phrir kicrn t,,urr ndi ho duu( rha,,h lap bui ll,ii rlong quan rri. lli,i .1,',ng quan rri quan lr
Iruc tlep Du phJn krem loan nol ho.

2 NBuor lhu tmch kiarn toln noi hir sd bAo cio cric van d€ t€ chuy€n mdn cho I{6i d6ng qurln

ti.
3. Nguoi phu trdch kidrn toin n6i b6 se bdo cio c6ng viic hdlh chinh hdng ngiv (vi du thOng

hr,, lich lirrrr l,,in. cac \an dc ri di lai. eollg ric phr....t rrur: ridp cho long tiiim rloc hujt
ngu'or ouqc rong I rrrIll o,'c ul qulen.
-1. Nrui,i phu rrJch kiirn roan ni,i ho ui, qu-rin hr^ iro \a rrao di,i l.uc liep \ui Hr.,i d,',ng quarr

tLi khi cdn thiit.
5. \gu,'i phu tri.h kiirn r,'in noi ho si dinh kr hao cio chr' Hoi dong.lurur rri ri muc dirh.
qu-r(n nan \r tra(h nht!-tn. crng nhLr hteu 5ual cuJ ho phan Liim r,'in nqi bg lidn quan ddn kr
hoach cria b6 phAn. Bio crio cfrng bao girm cdc lin di rti ro vir ki6m so6t ding ki. rui ru girn
lirr. rorr Jequrn tri ri uie ran r.l< klrrr. crn thiet hoi( lhco \eu cdu (uJ Brrn lonr r iiim dtrc rc
H6i dirng qudn 1ri.

Didu 6. Pham vi cta ki6m torin nQi bQ

1 Ki0m torin n6i b6 bao g6m hoat dong dlrll ril dam bao \ i tu \ an doc 1{p, khich quan duoc

thiet k€ nhim tao them giri tri vi hodn thien cdc hoat ddng cua C6ng t)'. Kjim tuan n,ri ho gitp
rh,, ( i'n! l) dar du,.,u cic mu( liiu (uir rninh hine cach ip dunp fhu,,ng fhif ticp cin (o
rgu\en la( \ll rnang linh ha thonts nhim ddnh giri vd ning cao hi6u quti cta cric quy trinh qudn

l! rti ro. quy trinh kierr sodt vi quin tri.

2. Pham vi ki€m toin n6i b6 bao g6m, nhung kh6ng gicti han d vi6c kiijm tra vri dhnh gii tinh
dil) drL !a hreu qua cua quan tri. quan li rL'Li ro vd ki€rr soiit ndi b6 cing nhu chat luong hi€u

suit tronc riec thuc thi tr6ch nhi.am iluoc giao rd dua ra c6c kidn nghi hoan thitn dd da1 dLroc

rl1uc ticu vii rnuc dich cta doanh nghidp.

J. Phanr \ r cua ktc,n toin n,ri ho bau gi,m:

r ) l)ui r! dun hao thonH qua \i(c kiim lrr td cljnh gi.r tinh ddr du \a hiiu qua cua quan tri-
quun 11 rui ro rl kiirn .odt n,.'i ho nhirn giup rrhlm giup ( ong t) dut dLroc cdc rruc riiu ehien

Itroc. h,,ar LI,ilg. tuan thu \a tai (hinh:
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clrd Ki6m btin
i. Theo ddi ve ddrh gid cdc qu) rini quan tri.
ii. Theo d6i vd drinh giri hiQu qud cria cric quy hinh quan ly rui ro cria doanh nghi6p.
iii. Drinh gi6 rui ro 1i6n quan dtin viQc <Iat dugc c6c mpc ti6u chl6n luoc cria doanh nghi€p.
ir. D6nh gi6 cdc hd Lh6ng tluqc rhi6r liip d6 dam bao ruiin thLi cdc chinh sdch. k€ hoach- rhu ruc,
luAt ph6p, ch6 d6 tdi chint, k6 to6n vd quy dinh c6 thil c6 t6c <ldng d6ng k6 d6n doanh nghi€p.
v. Ki6m tra vd x6c nhdn ch6t lugng, d6 tin cdy cua thdng tin kin]I t6, tai chinh cta b6o c6o tdi
chinh, bao c6o k6 torin quan t4 tru6c khi trinh lo-y' duy€t.
vi. D6nh gi6 c6c phuong tiQn b6o vQ tai san vd xric minh su hi$n hiiu cua c,ic tai san d6 klri can.
vii. Brio ciio.c6c rui ro tling k6 vd c6c v6n dA ki6m so6t bao gdm rrii ro gian lnn, v6a d€ quaa tri
vd cric v6n dd kh6c can thi5t hoac theo y6u ciu cria Ban T6ng Girim d6c vd H6i ddng qur4n tri.
b) Eua ra c6c phen tich chuydn sdu vd cric ki6n nghi dua tr€n tlffi gi6 dt li6u vd c6c quy trinh
crla doanh nghi6p:

i. Drlnh gi6 rlQ dn c6y vd tinh todr ve.n cta hQ th6ng th6ng tin qu,4n lli vd c6c phuorg tien duoc
sri dung d6 xr4c dinh, do luong, ph6n lo4i vd b6o c6o th6ng tin d6.
ii. Phda tich cric ho4t ddng hoac chuong tlifi d6 x6c dinh kt5t qu6 c6 phir hqp v6i mpc ti6u vd
muc dich dd thi6t l6p kh6ng.

iii. Drinh gi6 c6c hoat dQng hodc chuong trinlr co dusc thuc hidn theo k6 ho4ch kh6ng.
iv. Drinh giri hi6u qua vd hieu su6t st dung c6c ngu6n 1uc.

c) Dua ra c6c tu v6n, ki6n nghi m6t c6ch d6c lep kh6ch quar: Thgc hiQn c6c ho4t tl6ng tu v6n
li6n quan diln quy trinh quan td, quan li rrii ro vd ki6m so6t n6i b6 pht hqp vdi C6ng ty.
d) Thuc hiQn ki6m toitu fudc: duoc thgc hi6n trudc khi di&r ra vigc thuc hiQn c6c qr rin, chuong.
tdnh k6 hoach hoat d6ng cua b6 phan/don vi duoc ki6m brin, nhim drinh gi6 trQ tin c6y cria c6c
th6ng tin, tdi lieu, tinh kinh t6, tinl kha fti vd hiQu qua cua dg r6n, chuong trinh, k6 hoach ho4t
d6ng; girip cric c6p quin li c6 du . c nh{hg th6ng tin tin cay d6 dua ra cric quyt5t rlinh.
e) Thuc hi6n ki6m torin ddng thdi: dugc thgc hien hong khi vi6c thuc hi6n c6c dU 6n, chuong
tdnl kC hoach hoat d6ng cria b6 ph{n/clon vi <luo. c ki6m torin.<lang di6n ra, nhim rtrinh gia tii5n
dO, chdt luqng qu6 tinh thr,rc hi6n hoat tlQng; ph6t hi€n vd ki6n nghi kip thdi cac bidn phdp sria
chta nhiing sai lQch, thi6u s6t, yi5u kdni trong qu6 tdni thuc hi€n du 6n, chuong trinh, k6
ho4ch hoat d6ng, nhlm dam beo thuc hiCn t5t ntr6t cac muc tiCu cta dU 4n, k6 hoach cria b6
phdn/don r idu.c kidm todn.

f) thuc hi6n kiOm torin sau: duoc thuc hiQn sau khi vidc thuc hi6n dU 6n, chuong trinh, kti
hoach hoat rl6ng cira b6 ph6n/don vi duoc ki6m to6a da hoaa thdnh, nhim thuc hiQn cric n6i
dtrng, mpc ti6u kitim to6n b6o a6o tai chinh, kiilm to6n tuan tht vd ki6m torin hoat d6ng d6i vdi
hoat d$ng cria b6 ph{n/tlon vi duo3 kiiim todr.
g) Tu v6n cho C6ng ty trong viec lga chgn, ki6m sorit srl dung dich vq kiilm torin d6c l6p b6o .

dam ti€t kiem. hidu qudL.

1

ndi bA



cho KiAm tudn
h) Brio crio dini kj. v mgc dich, qu han, tr6ch nhi€m vd hi€u t cria b6 phdn to6n
ndi b6 li€n quan rti5n k6 hoach ciia b6 ph6n.

i) Ki6m tra vd ddnh gi6 c6c hoAt ddng cr,r thii theo y6u cdu cria Ban T6ng Gi6m d6c vd H6i
ddng quan tri.

k) Tiry thuoc vdo d6i tuqng ki6m to6n, khi l6p k6 ho4ch kitim to6n noi b6 c6 rhi5 k6t hqp ca

ti6m torin truOc, ki6m to6n ddng thdi vd ki6m to6n sau.

Diiu 7. Cric nguyGn tic co bAn cria ki6m to6n o6i bQ

I . Tinh d6c l{p:

a) Ngucri ldm c6ng tric kiiim torin n6i bo khdng duo. c dong thoi d6m nhrirr cric c6ng viQc thuQc

d6i tuong cta ki6m torin n6i b6. Ki6m torin n6i b6 kh6ng chiu b6t cf sg can thi6p ndo hong khi
thuc hi6n nliem \,u b6o c6o vd d6nh gi6.

b) Ngudi ldm c6ng t6c ki6m tofn n6i bO kh6ng duoc tham gia ki6m to6n cric hoet dong vd c6c
b6 phdn/don v! md ngudi ldm c6ng tdc kidm toan ndi b6 do chiu trach nhiQm thgc hien hoat
d6ng hoic quan g b6 ph6n/don vi d6 trong vdng 03 nam g6n nh6t.

c) Ngudi ltun c6ng t6c kiiim torin n6i b6 kh6ng duo]c tham gia ki6m torin c6c ho4t d6ng vd cAc

b6 phdn/tlon vi md ngudi c6 li6n quan cria nguoi ldm c6ng tric ki6m to6n nQi b6 chiu tldch
nhi6m thuc hi6n hoat ddng hoAc quA.m ly b6 phdn/tton vi d6.

2. Tini khtch quan: Nguoi ldm c6ng tric kiiim torin n6i b6 ph6i d6m b6o khrich quan, chinh
xAc, trung thuc, c6ng bEng trohg quri trinh thyc hi6n nhi$m w crla ki6m toria n6i b6.
3. Tudrl thri ph6p luit vd chiu tr6ch nhi€m tru6c ph6p luet vtj ho4t d6ng kidm torin ndi b6.

Eidu 8. Chuin mr3 chuy€n m6n
l. BO phan ki6m to6n ndi bd phdi tu6a thri c6c quy dinh ph6p luat va ki6m todn noi bd, Chudn
muc Ki6m to6n n6i b0 vd nguydn tic dao dric nghd nghiQp do co quan Nhd nu6c c6 thim
quydn ban hdnh hodc c6ng b6.

2. Ngodi ra, bQ ph@n ki6m todr n6i bO sC tuan thri c6c chinl s6ch vd thri tpc li€n quan cria C6ng
ty ve ki6m toria n6i b6, bao gdm ci quy tdnh ki6m to6n nQi b6 .ta duoc C6ng ty ph€ duy6t vd
ban hd,ni.

Didu 9. Nguy6r tic d4o tft?c nghi nghi6p ki6m lo6n nQi bQ

l. Tinh chinh truc: Ngudi lam c6ng tdc ki6m to6n n6i b6 phii thuc hi6n c{c c6ng viQc chuy€n
m6n vdi su trung thuc, tinh than tong vd tinh than tr6ch nhiQm; tu6a thri c6c quy tlinh ph6p
lu{t vd c6ng b6 cric th6ng tin can thi6t theo y6u cdu cta phrip ludt.vd y6u cdu chuyEn m6n cria
ki6m to6n n6i bO; kh6ng tham gia ciic hoar d6ng phi ph6p ldm t6n h4i ddn uy tin cua C6ng ty.
2. Tinh khdch quan: Ngudi ldm cdng rdc ki6m rodn nqi ba phai thA hidn mtc dd cao ntr6r v6
tini kh6ch quaa chuy€n m6n trong viec thu thap, ddrh gi6 vd trao d6i th6ng tin vA cric hoat
ddng vd quy trinh duoc ki6m bdr. Ngudi ldm c6ng tric ki6m totur n6i b6 duoc .tua ra c6c diinh
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cii Kiim nan
giri khrich quan ca c6c tinh li6n quan vd khdng bi dnn huong chi i tir o6c loi
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ich cA nhan ho4c tir b6t kj, ai trong vi6c dua ra cric xdt tloria vd k6t lu{n.
3. Ning luc chuyen mOn vd tinh than trong: Ngudi tdm c6ng t6c kiiSm todr noi bO 6p dgng c6c

kiiin thtlc, ctic k! n6ng vd kinh nghiem chuy6n m6n rong cdng tdc ki6m toAn nQi b6. D6ng
thoi hdnh tl6ng m6t c6ch th6n trong, phir hqp v6i c6c chuAn myc chuyen m6n vd ky thuet duoc

dp dung.

4. Tinh brio mdt: Ngudi lam cdng liic ki6m Lodn n6i bQ phai rdn rreng cdc gid tri vd quydn so

hriu cta c6c th6ng rin dugc cung cip vd L}ong ri6r lQ cdc th6ng rin ndy n€u L}6ng dtroc phep

ctn cic cdp c6 thim quyAn trt khi viCc ti6t 16 thdng tin thu6c trrich nhi6m chuydn m6n holc
theo y6u cAu cta ludt ph6p.

5. Tu c6ch nghd nghi6p: Nguoi 1em cdng tAc kidm torin nQi bQ phdi turin thri ph6p luet va ciic
quy tlinh c6 1i6n quan, t6nh b6J ki hdnl dong ndo lAm giam uy tin nghc nghiep.

6. Ngudi phu t6ch ki6m tortur n6i b6 ph6i c6 biQn phrip theo d6i, cl6nn giriq quan lli nham ddm

b6o ngudi ldm c6ng tic ki6m tortur nQi b6 tudn thfi nguy6n t6c d4o drlc nghA nghiQp kii5m to6n

n6i b6.

Didu 10. Ning luc chuyOn m6n cria ki6m to6n nQi bQ

1. Nguoi phu tr6ch kirim to6n n6i bd xem xdt quy m6 vd mrlc dO phric tAp cta ho4t d6ng ki€m
to6n ctng nhu c6ng vi€c kiiSm torin d6 trinh H6i d6ng quan tri quy6t rfnh nguOn luc caa thirit
cho bd ph{n kiiim to6n nOi b6. Ngudi phu tr6ch kiiim torin thii5t l@p c6c ti6u chuin pht hqp d6

tuy6n dung nguoi ldm c6ng tric kiiim torin ndi b6.

2. Ngudi phu tr6ch ki6m to6n n6i bQ c6a ph6i c6 tdnh.tO hgc vdn/chuyEn m6n li6n quan vd

kinh nghidm ki6m torin dAy dri. Nguoi phg rdch kiem torin nQi b0 cring c6n c6 ki6n thtc
chuy6n sdu vd hoat d6ng kinh doanh vd cric ky ntug liCn quan kh6c.

3: Nguoi phu turich ki6m torin ndi bO can .l6nl gi6 vC ky ndng vd kii5n thrlc cria b0 ph6n ki6m
torin noi bO cho viec thuc hiC; k6m to6n quy trinh m6r c6ch hiQu qu6. Trudng hqp can thi6t cO

th6 ydu cAu srt dgng chuydn gia./tu vdn b6n ngodi. Nguoi phu trrich ki6m to6n n6i bO phai lep

k6 ho4ch st dgng chuyen gia,/tu vdn bCn ngodi b6o c6o HQi d6ng quan tri dii, duoc xem x6t c6

li ki.5n tru6c khi trinh HOi tl6ng qu6a tri\phe duyer. Nguiri phu tr6ch ki6m todn noi ba chiu
tr6ch nI Cm vd hoat rtQng kiiim to6n ndi b6 1i6n quan dtin k6t qu6 cta chuypn gia,hr vrin.

4. Ngudi phu trAch kiiSm to6n n6i b6 chiu t6ch nhiQm vA ho?t dOnA kii5m to6n cria ngudi ldm
c6ng t6c ki6m torin n6i b6. Ngudi phu rrrich ki6m torin ndi b0 c6n ddm b6o r6ng c6c mgc ti6u
ki6m torin ndu trong kti hoach kii5m torla duqc phC duyet da tlgt duorc. Ngudi phq tr6ch ki6m
totu n6i b6 nen thi6t 16p kii hoach chi titir hqp li dii hoan thanl m6i cu6c kiiim to6n (kC tt kni .

bit <liu thuc hi6n ttt5n khi ban hdnh brio crio kiiim to6n) sau khi xem x6t tinh ch6t vd sy phrlc

tap cua cuoc kidm todn.



chd Kim todn nQi
5. Ngudi larn c6ng t6c ki krin n6i b6 duoc dao tao ciic ki thric thuc hi€n
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c6ng r iec kidrn toiin. Viec ddo rao cAn duoc duy 1ri thrrdng xuyen dd tit ca cje cip nguiri lam
cdne tdc kiem toifu n6i b6 c6 thii theu kip su phit rridn cua nganh r a nang cao k! ndng chuyen
mdn. Nguoi phu trdch kidm toiin n6i b6 c6n dim biio ring ngudi lam cong rdc Liim torn ndi
bd duoc ddo tao thirng qua c6ng vidc phi htrn.

Diiu ll. Qulin hrn cda bd phin kiem roin nQi bg

1. Duirc chf d6ng thuc hien nhi€m r l theo ke hrraeh kiern tojn dJ duoc ph6 duyet.

2. t)uoc trang bi ngu6n luc cAn thi6t dC thuc hi€n c6ng vi€c theo k6 hoach duoc phe duy€t.

3. Dunc cung cip di1.tlt. kip thdi tit cii ciic th6ng tin, tni lidu, h6 so cin thiit cho hoat doug
ki6m todn n6i b6.

'1. I)Lrtrc tidp ciin, xcrn xet mt ce cdc qu) trinh nghi6p ru. tdi san khi thtrc hidn kiern roiin n.i bo.

5. Dugc ti[p cdn. phdng rIn tit ca crin b6. nhin vi€n cua alirn vi vd ciic vdn dd lien quan den

ndi dung kiem todn.

6. Dutr-c nhdn trii li6u, r,in bin, bien biiLn hop cta Hdi d6ng quin tri vd c6c b6 phdn chLrc ning
khic co licn qucn d.:n rong r iie cua kiitn loin noi bn.

7. Duoc tham du cric cu6c hop n6i bir nhu hop giao ban so k6t thdng.t6nB kdt nam: C,uoc hr.,p

cira II6i d6ng qu:in tri vi phrit tridn sdn xuit , tri6n khai cac DU rin ...theo qu), dinh cia phap
luat hoac thco qu\ dinh tai Diau 16. quy dinh n6i b6 cta C6nB tv.

8. Du(rc giiim srit" diinh gi6 r,d thco dOi ciic hoat d6ng sta chiia. khic phuc. hodn thi€n cua linh
(liro (a( d,rn r i. bi, plrin d,,i roi cdt rln dc rnr kiirn roin niri ho dd phi nhin rt co kicn nehi

'r. l)u(vc bao r.r rn ltrin rrtrrrc hinh dong hir hr.rp tat eua ho phin drm \ i drJdc kiim toan.

10. Duoc ddo tao d6 ning cao ning luc cho nguoi ldm c6ng tdc kiem to6n n6i bd trong b6
phin ki€rn todn n6i b6.

11. Tdt ci crin bd, nhiin vi6n vd cdc cap quin l_i rronB Cong t1 eu trach nhi€m cung cip hd so.

girii trinlr vd ph6i hop diy dir. kip thui. hir tro bo phin kidm roin noi bd trong viec thuc hien
yai trd vi triich nhi6m cua minh.

Diiu 12. Trich nhi6m cda b6 phin ki6m rorin n$i bq
1. I'hai brio ma1 tii li6u. rhdng tin lhco dirng quy dinh phrip ludt hjen hanh ra eul chi. cua
Cdng t].
2. Chiu tfich nhi6m trunc H6i d6ng qudn tri vd k[t qui cdng vi6c kidm toi]n noi ho, r c nhirng
drnh pia. kct luan. kien nghi. di ruir rrone rie hjo cao kiirn loin nui hd.

3. Phni kip thdi theo diii, d6n dtic. ki€rn tra k6t cluri thuc hi€n chc ki€n nghi sau kiern toin cua
c6c b6 phAn/dcrn vi thudc, truc thu6c C6ng t].
4. 16 chuc ddo tao lien tuc uhim ning cao vd ddm brio ning luc chu)ien m6n cho nguoi ldm
c6ug tric kidm toiin n6i b6.



cho KiAm todn ndi bO

5. Cric triich rhi€m khric theo quv dinh cua phep luat v2r Quy
ty.

totu noi b0 cta C6ng

Di6u 13. Trrich nhifm vh quydn h4n cta nguoi lim c6ng tric ki6m torr trOi bO

1. Triich nhidm:

a) lhgc hiyh ka hoach kidm to6n di duoc phe duyet:

h) Xac dinh ciic thonts tin da) du, 1in ca), pht hq)p ri hiiu ich cho vidc thuc hiOn c6c muc ti€u

kiCrn torin:

c) Cin eu vdo c6c phin tich vd dinh giu pht ht'p.li dLrir rr ket luan re cic kdt qud ki6n toin
mdt c6ch d6c lip, khich quan:

d) Luu cric th6ng tin li€nquande h6trocic ker lu+n \adua ra Let quu kiCm todn;

(ll ( hiu lrlch nhiim \ i Lir qua kiern toan tlu,,e tsir,' thuc hiin;
c) Brio mat th6Dg tin thco dtng quy dinh cua phfp luat:

g) Kh6ng ngung ldng cao ning luc chur en Lnon. giir gLn dao dL?c nghi nghidp;

h) Cdc lrrich nhitm khiic theo quy dinh uLiru phrip luir I i Qul che kiiru tt dn rdi bO cta Ca)nB ty.

/. !)u) e]l han:

ar lr,,ne khi thtrc hiin kicrn loin iU qu\in tlirr lap rrong riec nhdn,,rr. Janh Ciii. kit luan \ir

krcr) nelll \ a nharnF r)or dunts LIi kiam loiin:

hr t o qulin 1iu.iu ho phan d(yn \i duni kidrr roin cunp.an Lip rhiri. d61 du lai lieu. rhung

un (,, lran quan dar nrri dung kiem t,'in:
c) Brio luu y,1 ki€n bdng vin bin vd k6t qur kiim h)in rrong pham vi duoc phdn c6ng;

Ll) I huc hien cac qu\ an hlr,r khac lhco quv dinh cia phip luit r,d Qu1 ohe kiem torin ndi b6 cta
Cdng 1).

Diiu 14. Trrich nhiQm vi quydn hgn crla nguoi phq trirh ki6m todn nQi bQ

1. lriich nhiem:

a) Quan li vd dieu hiinh bd phan ki6m todn n6i b6 thgc hien nhiom vu thco quy dinh;

b) Drim bio nhdn sg cua bd phdn ki€m toiin niri b6 duoc ddo tao thunng xuydn. co du t nh da).

nirg luc chul,€n rn6n d6 thuc hi.an nhiem vu;

r.) Ihue hitln crc bien phif nhnm dam bao tinh ddc ldp, khrich quan. trung rhuc cta kiem toiin

ooi bo:

rlr Rio cao Hgi dnnp quan tri kii phir hi.irr cic rin dd 1du kcm. tun l!i (ux h.- rh,',nts kiim,oar
niri b6;

d) Chiu trdch nhiem vC ket clue kiem toiin do bo phan kiirn h)in noi ho thuc hi6n:

e) Biio rnat thdng tin theo ding quy dinh cria phrip luit;
g) CAc kich nhiCn kiiic thco qul dinh cua lhil luit \ c Q ) che kiem roan ndi b6 cua C6ng ty.

2. Quyin han:

\
)

:.
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cho KiAn bdn ndi ba
a) vdi Hdi quar tui ban harh quy chC, quy tdnl ki toiin n6i bd vd c6c phuong
phdp nghi€p vu ki€n toiin ndi b6:

b) Duoc dd nghi trung tap ngu(ii o cdc b6 phin khdc ctia dnn vi; duoc dd xuat rhuc ehul en gia.

tu vdl1 cle tiOt ldp b6 phnn kidm torin ndi bd. d€ tham gia cric cuoc ki6m rodn noi bd khi can

r,ii dieu kien darn hao rinh d,l( l;f uuil kiern r,,rln nr'ri ho:

c) Du cdc cu6c hop theo quy dinh n6i bQ cria Cdng ty vi quy dinh cia ph6p luet;

tlr trlntkhi thuc hiin liern toin ci; qu\en doc lap lrung ri.:u nhrn rcr. dioh gid. kil lurn \a
ki€n nghi vi nhiing n6i dung di kiilm toin;
J rCo qrrlen reu cau hd phrn tlLrn ridLror liern lL,in cung citn kip rhji. Jil du lai liiu. thunp

titt ro lien quun tli:n noi rlunE kiim ro,rn:

er lho luu ] Lien bilnp \an hrn rc kir qrra liim toin:
g) Thuc hi€n c6c quydn h4n kh/rc theo quy dinh cta phdp ludt vd Quy chi r e liem tuan ndi bo

cia C6ng tv.

Di6u 15. Tinh dric lip ra kh6ch quan cua kidm lodn ooi bq

1. Bd phdn kilim krrin n6i bO se kh6ng bi can thiep hoi bi1 k)' yeu t6 niro trong to chuc, hlo
g6m cic v6n dd vi lua chon kiCm toau. pham vi. tht tuc. tdn sulit, thqi gian hoAc n6i dung bao

cdo dd cho phip duv tri thdi d6 rinh rh6n d6c ldp vd khrich quan cdn rhiar.

2. Ngudi ldrn c6ng tAc kiem toan n6i ba) khdng co ffach nhitm hoic quy€n han hoat d6ne lruc
li;i d,,i !(ii hat k.\ huat dong nar' drrrrc kiern r,,lin. lheo do. nguiri lirrr cdng ric kiem r,,lin noi

b6 se kh6ng thuc hi€n ki6u soiit na)i bd. xil dung qu1- trinh. cdi dnt he th6ng. chudn bi hir so

hoirc tham gia vio b6t kj, hoat ddng nit, khic eo the lam giurl ret dodn cua ngudi lim c6ng tiic

ki6rn kr6n n6i bd.

3. Nguoi ldm c6nc tdc kiim todn ni,i b,l si thd hien mue dir khich quan chuyen nghiep cao

nhlit trong viec thu thap. drinh gid vd trulin dat thdng tin vi hoat d6ng hodc quy trinh duoc

kidrn tra. Ngu<ri liim cdng tiic kienr toiin n6i b6 se drinh giri cAn bing tAt cd cdc tmh huong co

Ii6n quan vd kh6rg bi rinh humg bcri lcri ich cua h9 hoac nhiing nguoi kidc tong viOc dua ra

ciic xct doiin.

.1. Ngudi phu trilch kidm totln n6i bQ hirng nilm s€ cam k6t. xric nhdn voi Hdi d6ng qurin tri v€

tirrh doc llrp rua to chir( .l,ii r<ri bo ph:in kiem ruan rrrti hr',.

Ho+rEaNHr#l'i^*u,ru
Didu 16. Phuong phrip thqc hign ki6m to6n nQi bO

Phuong ph6p thgc hiCn ki6m totu ndi bg ld phuong ph6p ki6m torin "dinh huong theo rui ro,,,

uu tiCn tap hung ngu6n luc d6 ki6m torin c6c bd phan/quy tdnl rlugc ddah gi6 c6 mrlc dQ rui ro
cao.

9



chd Ki6u toti

Di u 17. ho4ch ki m torin nQi bQ

1. Hang ndm, tru6c ngdy 31 th6ng 12, b0 phan ki6m torin noi b0 sE trinh HQi <tdng quan tri kti'

ho4ch kiiim todr nQi b0 dii, xem xdt vd ph6 duyQt.

2. K6 hoach kidm rodn nQi b6 se bao g6m ph4m r i ki6m todn. diii ruqng kidm loAn. cac muc

ti6u kiiim to6n, nQi dung ki6m to6n, nien dO ki6m to6n, thdi gian kii5m toria' lich hinh ldm viQc,

ctng nhu cric y6u cAu vd ngin s6ch vd ngutin lgc cho nbm tii chinh/n5m duong lich ti6p theo.

3. K6 hoach ki6m to6n nQi b6 se dugc x6y dlmg dua tren su uu tiCn cta ki6m torin bing

phuong ph6p ttlnh hu6ng theo rui ro, c6 xem x6t d6n cric 1i kit5n d6ng g6p cta Ban T6ng Gi6m

dOc. Ngudi phu t6ch kiiim to6n noi b0 phdi dAnh giA rui ro toan dien c6c hoet dong, cAc quy

trinh nghiQp vu, cac don vi,'tQ phan de Ep ki5 hoech ki6m to6n nQi b6. Nguoi phlr tr6ch ki6m

todn noi bO sE xem xdt vd didu chinh kt! ho4ch n6u cdn, d6 Aap rmg v6i nhfi:ng thay ddi trong

knh doanh, rui ro, ho4t <ldng, chuong trinh, h0 th6ng vd ki6m soiit cria Cong ty Bit ki diau

chinh <ting k6 ndo tu k6 hoach ki6m to6n r$i bQ tla duqc ph6 duyQt sc dugc thdng b6o cho Ban

T6ng Girim d5c, HQi ddng qudn tri th6ng qua ciic b6o ceo ho+t dQng dinn ki.
4. K6 ho4ch kitim to6n nQi bQ hang nam phei duqc phC duyet hong thoi han 30 ngdy kd tu

ngdy nguoi phq trdch kiem rodn n$i bQ rrinh 1en HQi ttdng quin rri.

5. K6 ho4ch ki6m toin nOi b0 ph6i duqc grii cho Ban T6ng Gi6m d6c, HQi tl6ng quen fi trong

thdi han 05 ngdy, k6 tir ngdy duqc phc duyet.

Eidu 18. Quy trinh ki6m to6n nQi bQ

Ngudi phs trdch ki6m todn noi bO xay dung quy trinh ki6m to6n noi b0 chi ti6t phi hqp voi

dic thir hoat dQng cta COng ty, tham vdn y ki6n cria T6ng Gi6m diSc tru6c khi trinh H6i ddng

qu6n tr! ban hdtth.

Ei6u 19. B{o c6o ki6m to6n vir ki6m tra viQc thu. c hi€n ki6n nghi ki6m toin
l. Bao cdo timg cuQc ki6m toan nQi b9:

a) B5o cdo trmg cuQc kidm lorin nQi bd do Trudng nh6nrrTrudng dodn ki,-im rotu nQi bq hoac

nguoi phq trdch cugc kidm rodn chiu fdch nhiem Lip. trinh HOi tldng quriLn ri trong thoi han r6i

da 10 ngdy sau khi hodn thdnh cuQc ki6m to6n Brio c6o ki6m to6n phai c6 chit lry cria Tru&ng

dodn/Trudng nh6m kiilm torin ho[c ngudi phu tr6ch cu0c ki6m to6n.

b) 86o c6o ki6m torin ph6i trinh bdy 16: nQi dung ki6m to6n, ph4ni vi ki6m to6n; nhtrng tiffi
gie, k6t luan vA nQi dung tld tlugc ki6m to6n vd co s& dua m c6c i ki6n ndy: cric y€u kem. t6n

tai, ciic sai s6t, vi pham, ki6n nghi c6c biQn ph6p srla chira, kh6c phgc sai s6t vd xrl li vi pham;

dd xu6t c6c bi6n ph6p hqp ry h6a, cdi ti6n quy trinh nghiQp vu; hoan thiQn chinh s6ch qu6n l1i

rui ro, co c6u t6 chric cria C6ng ty (n6u c6).

c) 86o c6o kiiim torin ph6i c6 f kiiin cta ban hnh d4o bQ ph{nrdon vi dugc kidm toiin. Trong

truong hqp b0 phan/don vi dtqc ki.im todr kh6ng ttr6ng nh6t vdi kiit qu6 ki6m torin, bd,o cdo
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ki totu n6i b6 neu 16 y ki kh6ng t cria b6 ph6r/don vi duoc ki rodn vd lj
do.

d) Brio crio kiem torin ndi b6 sau khi hoin fianl1 dutrc gui cho II6i d6ng quin tri I ong Gidrn

J.,c ba phan d,rn \ i duoc kiem toan ra eie h,, phin eo liin quan.

2. Biio ciio kiim toiin n6i b6 hdng nim:

r)\4rron nh t Ia J0 ntsii) kc tt nplr ket rht. narn tii chinh. ngu,ri phu rra,.h kiem t,rirr ni,i ho

phrii grii b/ro cdo ki€rn toiin hdng nim cho II6i d6ng qurin tri. T6ng Ciiim ddc.

hr ts:io iiu kiirn r,'in nni ho hane nam t,ii llriiu gum eit nr',i dunH.uu

- Ki h uuh kiarn loin de ra: colrg r iir ki.rrr lodn di duoc thuc hien:

- T6n tai. sai pham l6n dugc phrit hidn: hien fhlf rni kiirn toan noi ho kien nghi:

- I)rnh gid ri hc thirng kiem soiil nJi bd litn quan den hoat ddng ducyc ki0m toiin vd d€ xudt

nhim hoirn thien h.;1h6ng ki6nr soiit n6i b6:

- Tinh hinh thuc hidn ciic bien phrip, kidn nghi. d6 xudt cria ki6rn torin n6i btr;

- l u ddfi giri ri thdnh qud kiiim toiin n6i bd rid dat duoc vd c6c humg phdr triin trong ruong

lai.

u) Bu,r earr kiCnr toan nuibti hing nim phai co chii k,v' cda ngur)i phu trlch kiam tozin ndi b6.

3. tldo c6o b6t thLrong:

Iru,mg hqp phal hiin (r(.ai pharn rruhicm lrr.,ng h,,r( khi rrhin thir co ngu\ co rui r,, cau (r,

thc Jrlh hucmg \au dcn hort dQng eria doanh nghiep, bd phdn ki6m torin nOj b0 phai brio crio

ngay cho II6i ddrg quiin tri, T6ng CiiiLrr dor. Batr ca,.r bAl thuirng lr(,ne truimg hon cri nhtrng

!rin de plrat sinh tr,,nH nittn ni rhinh si,rn r:au ni'i .lunt'
a) Nhirng vdn di rii ro md ki€rn torin n6i bd quan tdm, chri j;
h) liar lo. phar sir l su \ iu kenr tong he thdng kiem soht ndi bO tai rn6t doanh nghiQp hay b0 phan;

l \hirnc phaL hicrr nghiim tronp cin u.r su r.hr Ja,, ru 11- khire lhqc cua Hei ddng quan tri.

I Ong LrlirDl d,)c:

rlr Iho.ro hiit thrti'n; trinh hir rar run Lliphar .inh hrriilhit hiin eung rrii nhtng kidn nghi

xtr 1j.

+. Kiirr lra \ iac rhLr( hiin .ac liin rrghi cuil K iim toi.in nui b0:

a) Ki€rr tra. ddnh gi6 thdi giao, k6t quri nhing cdng vi6c mir bd phdn/don r.i duqc kieLu toan di
thUc hiLln lh(,' kier nehi cua kiim r,rin noi ho.

b) Uio cdo kal quri kidn tra thuc hien kiin rrghi cLll kiern tom noi bu d(',i voi b6 ph6nichrn vi

du,rc kiem loin chu Il,ii dong Quan rri. l,rn.- Ciirrr doc.

Diiu 2ll. Lu'u lrfi h6o (do. h6 so. lii lieu kidm roln nqi bQ:

t. llo sri, tiu lteu lrong nra'i uug,.- kieLn 1o6n phriri duoc ghi chip thlmh vin bin (gidy hoic di6n

1u). tuu giii theo trinll tu di cic ca nhdn. tO chuc c6 thim cluyen khai thric vi hieu duoc cdc

cons r iei. L.:t qua thu. hiin tr,,nt hrjrr cro liiem rodn.

ll

Qay chi.6 Ki6m todn nii ba



chd KiAfi bdn n1i bO

2. C6c bao ciio, so. tdi liQu ki to6n nQi b0 phai duqc luu gicr theo quy dinh hi€n hdnh ctia

Nhd nu6c vd cria C6ng ty.

Eidu 21. Dim bio vd ning cao ch6t luglg ki6m to6n nQi bQ

l. BO phan ki6m to6n nOi b0 s€ duy tri m6J chuong tdnl dem b6o vd naag cao ch6t lugng bao

gdm t5t cA c6c khia canh cna b0 ph4n ki3m to6n noi bO.

2. Chuong tdnh sE bao gdm d6nh giA v€ tinh tuan thi cria b0 ph0n ki6m toin nQi bQ v6i c6c

quy tlinh vd chuin mgc kiiim torin nQi b0; tiinh giri viQc tu6n thn Quy tic dao dirc cria nguoi

ldm c6ng tric kiim toaa noi bO. Chuong trinh cflng d6nh gi6 hieu qu6 vi hicu suit cta bo ph4,n

Liem todn nQi bQ r d xdc dinh cdc cq hOi dd cdi thiin.

3. Drffi gi6 tai hoat dQng kii:m to6n nQi b6 dugc thlrc hi€n vdo cutii cuQc ki6m todr vd tU d6nl

gi6 l4i hang nim vd t6ng th€ ho4t d6ng kii3m torin n6i b0 do chinh b0 ph@n ki6m to6n nQi bd

thuc hiQn nhim d6m b6o chdt lugng cria ho4t tl0ng ki6m to6n n6i bQ. Trong trudng hqp can

thii5t, co th6 ttruc doanh nghiQp ki6m todn dn di€u kiQn tlinh gi6 dOc lap bcn ngodi it nh6t 05

nam mQt lin.
4. Ngudi phu tr6ch ki6m torin nQi b0 sE b6o c6o voi HQi ddng quan tri vd chuong trinh d6m

b6o vd ndag cao chdt lugng cria bO phan ki6m toiin nQi b0, bao g6m ki5t qud <l6nh gi6 nOi b0

hd,ng ndm r d ddLnh giri b€n ngodi (n6u c6).

CIITIONG III- 
CAC BIN DOI VO'I KIIM TOAX NOI BOTRACH NHIEM CUA CAC BEN DOI VOI KIEM 1'OA,\

Di6u 22: Trich nhiQm cta IIQI tldng quin tri
1. Baa hdnh Quy chti kitim torin noi b0 cria C6ng ty.

2. PhC duyQt k6 hoach ki6m to6n nQi bO dga tr6n rui ro, b6o cao kii3m to6r nQi bO hang ndm.

3. PhC duyQt ngan sAch ki6m to6n nOi b0 vd k6 ho4ch ngudn luc.

4. Nhan thOng tin b6o cAo tir ngudi phu tr6ch ki6m to6a nOi b0 vd k6t qud hoat dOng cua b0

phAn ki6m to6n ndi bQ ti6n quaa <16n kd ho4ch cua bQ ph{n v?r cric vdn di khtic.

5. Quy.5t dinh thgc hiQn cric y6u ciu thich hqp cria Baa T6ng Gir{m dilc vd ngudi phu tn{ch

kidm toan nQi bq de xac dinh xem c6 gi6i hqn ngua,n ft,rc ho{c pham vi kh6ng phir hqp hay

khdng.

6. Tao rli6u kiQn thuan lqi d6 dam bao b$ phQn kiii,m torin nQi b0 thuc hi€n t iy dt cdc quyen

h4n vd nhiim v1 theo quy dini.

7. Quyi5t dinh, ph6 duyQt vi€c thUc hiQn cric kiiln nghi cua kiii,m tor{n nQi b0; chi dao cr4c b0

phrin. thfc hiin kiiin nghi cia kiem toiin noi bO: co bi€n phdp xu ly kip thoi khi co c6c ki6n

nghi. da xuit cta ki,-im torlLn nQi bQ.
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Quy ch'd Ki6m todn ndi b6

Di6u 23. Tr6ch nhipm cia Ban ki6m so6t

l. ThUc hi€n quyAn vd nghia W d6i v6i kiiim to6n nQi b0 theo quy dlnh cta Luat doanl

nghifp.

2. Thr,.rc hi(n cric n$i dung dLrqc quy dinh trong Quy chd nir5.

Didu 24. Tnich nhiQm cia T6ng Gi6m <Iiic

1. Tao didu ki6n thudn lqi d6 kiiim toAr noi b0 thuc hiQn nhi€m vp dugc giao vd chi dao cric b0

ph@n thUc hipn ph6i hqp c6ng tric vrii kiCm to6n nQi b0 theo quy dinh cta quy ch€ v6 ki6m

to6n roi b0.

2. Ddn dtic cric b0 phin thUc hiQn nhtrng kitin nghi da th6ng nn6t voi bO phan kii:m todr noi bO

ho{c theo chi dqo cria HQi d6ng quan tri, thong bdo cho bQ phdn kidm toAx roi bO tini hinh \*
thpc hien nhtng ki6n nghi da th6ng nhil r oi bo phin kiern lodn noi bt,. \C0
1. l)rrrn hao ho phrn kirm torrr nrii l.rl tlLrrrc ttr,.lng hio di5 rJu ri e.re lhlr ,liri. rrhLrnr: \Jn de '{ l)

phirt sinh moi trong hoal ddng cda don r i nhunr r.re dinh s,im nhing rui ro lien quan.

Didu 26. Trrich nhiQm cia linh rl4o cric bQ ph{n/tlon yi trong doanh nghiep

l. 1 ro dieu Lian rhurn lui di kiarn tr)in ndi bO thuc hien nhierrvu duoc eiao r',i chi dao cdc b6

phan thuc hiQn ph6i hop cdng tdc \,oi kiem toiin nQi bQ theo quy dinh cua qu-r chE r c I'ienr

toln n6i bd.

l. D,'n d,rc r-iu h,r phin thuc hiin nhring kien nghi di thdnir nhAt vii h6 phlin kitm lor,in rr6i b6

hoac tl)eo cl]i dao cua II6i d6ng quarr tri. thrrng bitr cho bu phun kierr 1o6n n6i b6 tinh hinh

thrr( hiLr rlrtnF Lian nrhi di th,'ng nhir \(ii hq plrqn ( iern rodn noi ho.

J. l)attt batr hu phin kiim tocrt noi b,' Jurii tlr,''nB ba.r.lu1 du ri.ii thrr dui. nhirng rin di
phril sinh moi trong hoal d6ng cua hri phin d,rn ri nhinr rrc dinh srrnr nhimg rti ro litn quan.

+ llr( hierl e.re trit'n nghi cu:r kicrn loiin n6i b6 da du!'-c phe du)et; c6 biQn phdp xu 11 kip

ll','i khi (,; cic kiin nghi. .li r.ri crr.r liirrr rodrr rroi bo.

friiu 2-. Trlch nhifm cria (iic bg phAn/don riduQc ki6m todo

L ( urrg (ip dal du thi,ng tin, tii lieu. h6 so cen thi€t cho cdng viec cha kiem toain ndi b6 theo

yCu ciu ctia bd phin kiim loiin n6i bO mi)t crlch trLrng thgc. chinh xric. Liung drrrru chc giuu

th(lng tin.

-'. lh,Jrrc bd,, ngrl ch,, h,, nl)!n kigl l,'irn n,,i hi, khiphir lri.:n nhiny. 1.:u kr.m. t,Jn tai. cie .r,i

plrrrm. rui ro. th;t thurl lr,n ri rii .r,r honc ngJ) co rhar lh,,ar rai .dn.

j. lhue hirln rrhilrrg kicn nghi di th;,fls rhdt vui b6 phin kiOtn toin lQi bQ houc thco chi dlo
cia H6i d6ng quln tri. Tdng Ciidm c1dc.

:1. Tao moi diOu ki€rr thu:in loi nhir.l. h,r phLLn kienr t,rir rroi hi' lrrn riOc drt hiiu qud cao

nhaI.

tl



che KiAm tudn ndi ba

CHIIONG IV
EITU KHoAN THI HANH .

Diiiu 28, Hi6u lrp thi hirnh

Quy chi5 ndy c6 hi6u iuc thi hdnh tt ngey 04 th6ng 06 nam 2021

Diau 29. Sia d6i, b6 sung, thay th6 Quy ch5

1. Ngudi phu trrich ki6m torin noi b0 c6 tr6ch nhi€m rd so6t dlnh ki Quy ch6 ndy va tte xu6t

TM. HQI DONG QUAN TRI
TICH

chc sia d6i. bd surg. thay th6 cAn thicir.

2. Viic srra doi. ho 'ung. thur thi Qur r'hi nar d,, H,pi clonp qudn tri qulit dinh. _\
Di6u 30. T6 chtc thqc hifn ,:\
( i( lhanh riin Hoi dongquanrri. fi'np tiiim doc. neuroi phu rrach Liem ruan noi fnr,r.ictrJJ)- ll
rhrrc. cd nhin tr,'ng Cong r-! 

':o 
trrich nhiim rhuc hierr r.tur ehe nar. ,t//
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